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Persnament
padoTsl 00mero coopanns padornukoB MbOY «Haypckasa COIL Ne 2»
1. O0mme nmostokeHUst

1.1. HacTosimuii pernamMeHT pa3paboTaH B COOTBETCTBUU ¢ DeniepaabHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «0O06 obpa3oBanuu B Poccuiickoit ®@enepamumn», ycraom MBOY

«Haypckas COII Ne 2y

1.2. PernameHT ycTaHaBIMBaeT MOPSAOK OpraHU3allMU AEATEIHLHOCTH OOIIETr0 cOOpaHUs
pabotaukoB MBOY «Haypckas COII Ne 2» (manee — oOpa3oBareiabHas
OpraHu3aIys).

1.3. O6miee cobpanue paOOTHUKOB SIBISIETCS TIOCTOSIHHO ACHCTBYIOIIUM KOJUIETHATBEHBIM
OpraHoMm ympaBJieHHUsi o0pa3oBaTeabHON opranm3anuu. B cocraB obmiero codpaHus
PabOTHUKOB BXOJAAT paOOTHUKH, ISl KOTOPBIX paboTa B 00pa30BaTENbHON OpraHU3aIlul
SIBJISIETCSI OCHOBHOM.

2. Opranusanusi padoTsl 00111ero coOpaHus padOTHNKOB

2.1. IlepBoe 3acemanue o0IIero cooOpanusi paOOTHUKOB MOCJIC €r0 CO3JIaHUs, a TAKXKE MEPBOC
3acelaHue HOBOIO cocTaBa oO0IIero coOpaHus pabOTHUKOB CO3BIBAETCS PYKOBOAMUTEIEM
00pa3oBaTeNbHOW OpraHU3aIK He Mo3Hee 7 (ceMu) pabovHXx THEH Mociie CoO3aHus 00IIero
coOpanusi paOOTHUKOB WM HM30paHUsS HOBOTO COCTaBa OOIMIETO cOOpaHus PaOOTHHUKOB,
KOTOPBIH BEIIET 3aceaHne 10 H30paHus pecenaTess oomero coopanus pabOTHUKOB.

2.2. PykoBosicTBO 00mKM CcOOpaHHEeM paOOTHHUKOB OCYINECTBIISET Ipejcenaresb. BeneHnne
MIPOTOKOJIOB OOMIET0 coOpaHusi pabOTHUKOB OCYIIECTBIsIETCS cekperapeM. [Ipencenarens u
cekpeTraph 001ero coopanusi pabOTHUKOB BBITTOTHSIIOT CBOU 00sI3aHHOCTH Ha OOIIECTBEHHBIX
Hayvasax.

[Ipencenarens:

e OpraHU3yeT JIeATEIbHOCTh 00IIEro CoOOpaHus;

e WH(OPMUPYET YIECHOB OOIIETO COOpAaHUS O TIPEACTOSAIIEM 3acCeAaHNH B TIOPAJIKE,
npeaycmorpeHHoM ycraBom MBOY «Haypckas COI Ne 2» u nHactogmum
perJamMeHToM;

e OpraHu3yeT MOATOTOBKY U MPOBEACHUE 3aCeIaHus;

e ONpEAETSCT MOBECTKY 3aCeNaHMS;

e KOHTPOJUPYET BBHIOJIHEHUE PEIICHUH.

2.3. 3acenanus o01ero coopanusi pabOTHUKOB MPOBOJSTCS C MEPHOIUIHOCTHIO,



ycraHosieHHoH yctaBoM MBOVY «Haypckas COLLL Ne 2

2.4. 3acenanus o0miero coopanusi pabOTHUKOB MOTYT MTPOXOAUTH B (hopMe KOH(PEPEHII-
CBSI3U.

2.5. Ha 3acenanus o0uiero coopanusi pabOTHUKOB MOTYT OBITh NPUTJIAIICHBI IPEACTaBUTEIN
yUpeauTesi, OOIECTBEHHBIX OPraHU3alMi, OPraHOB MYyHHIIUITAIBHOTO U TOCYAapCTBEHHOTO
yIpaBJIeHUS W Apyrue jauua. JInma, mpuriameHHble Ha 3aceJaHue, IOJb3YHOTCsS MPaBoOM
COBEIATEIBHOTO T0JI0CA, MOTYT BHOCHTH IPEUIOKEHHUS U 3asBJICHUS, y4acTBOBATh

B O6CY)KI[CHI/II/I BOIIPOCOB, HAXOAAIINXCS B UX KOMIICTCHIIUH.

2.6. Pemienus, npuHATHIE OOIIMM cOOpaHuEM paOOTHUKOB B COOTBETCTBUU
C 3aKOHOJATEIbCTBOM U B Ipe/eiax CBOMX IOJIHOMOYMM, 00s3aTeNbHbl A BCEX paOOTHUKOB
00pa30BaTEeIbHONW OpraHU3aIUH.

2.7. Pemienus o6miero coopanusi pabOTHUKOB MOTYT COJIEPKaTh OPYUEHUs, 00s3aTeIbHbIE
IUISl UCTIOJNIHEHHSI BCEMHU paOOTHHKAaMU 0Opa30BaTeIbHOW OpraHM3allid M PEKOMEHIALUH
y4JacTHHKaM 00pa30BaTeIbHOTO MPOIIEcca.

2.8. Pemienuss obOmiero coOpaHusi paOOTHUKOB — JOBOJSTCS OO  CBEICHHS  BCEX
3aMHTEPECOBAHHBIX JIUII He TTo3Hee 7 (ceMu) pabodux JHEH MOocie MPOIIe/IIIero 3aceIaHusl.

2.9. lIpencenarenb OTYUTHIBACTCS O JCSITEIBLHOCTH OOIIEro COOpaHusi pabOTHUKOB
Ha 3ace/laHiH 00ILero coOpaHus PabOTHUKOB HE PEKE OJHOTO pa3a B IO,

3. Ilopsaaok co3bIBAa OYEPETHOIro 0011ero co0paHusi palOTHHKOB

3.1. Pemrenue o mpoBeeHHH OYEPEIHOTO 00IIeT0 coOpaHus paOOTHUKOB MPHHUMACTCSI
npezceaareneM oo1ero coopanusi pabOTHUKOB, KOTOPBINA OMIPEIEISET:

e TIPOIEAYPY MPOBEIACHUS;

e TIOBECTKY 3aCCIaHWS;

e JIATy, BPEMs M MECTO MPOBEICHNUS;

e TICPEUYCHHh MATEPHAIIOB JIJISl IPEIBAPUTEIHLHOTO O3HAKOMIICHUS YJICHAMH O0IIETO
coOpanust pabOTHUKOB, a TAK)KE TMOPSAOK TAKOTO 03HAKOMIICHUS;

e TIOPSIOK TOJIOCOBAHMS 10 BOMIPOCAM MOBECTKHU: OTKPBITOE, TAWHOE WITH 3209HOE;

e HHBIE BOMPOCH], HEOOXOAMMBIE JIJIsl IOJITOTOBKU MTPOBEICHUS O0IIETro coOpaHus
PabOTHUKOB.

[Ipencenatens  obmero cobpaHus paOOTHUKOB  COTJIACOBBIBAET C  PYKOBOAMUTEIIEM
00pa3oBaTeNbHON OpraHW3alluy ATy, BpeMs M MECTO MPOBEACHHS OUYEPEIHOTO 3acelaHus
obmero coopanusi pabOTHUKOB.

3.2. Ilpencenarens, cekpeTapb o0IEro coopaHusi paOOTHUKOB WIIH JIMIIA, UX 3aMEHSIOIINE,
YBEAOMJISIOT WIECHOB 001Iero coopaHusi paOOTHUKOB O JaTe, BpEMEHU, MECTE TIPOBEICHHUSI U
MOBECTKE 3ace/laHus HEe TT03IHee YeM 3a 7 (ceMb) pabounx JTHEH /10 1aThl €ro MIPOBEICHHUS.

3.3. Pemenue o mpoBeIEHUH OYEPETHOTO 00IIEero coOpaHust paOOTHUKOB BPYUYaETCs YjIeHAM
obmiero cobpanusi pabOTHUKOB JTMYHO HMJIM HANpPaBIIAETCS MOCPEICTBOM 3JIEKTPOHHOM HITH
MHOI CBA3M, 00€CTIeYNBAaIONIeH ay TEeHTUYHOCTh NepeIaBaeMbIX 1 MPUHIMAEMbIX COOOICHNI
U UX JIOKyMEHTAJIbHOE MOTBEPKICHHUE.

3.4. JlonoTHUTENIbHBIC TIPEJIOKEHHS B TIOBECTKY 3aCE/IaHUs OYEPETHOTO 00IIero coopaHus
pPabOTHHKOB MOTYT OBITh BHECEHBI WICHAMH OOIIETO COOpaHus paOOTHUKOB B CPOK



He 1no3/Hee yeM 3a 3 (Tpu) pabouux JHS 10 1aThl €T0 IPOBEACHUS.
4. Ilopsinok co3bIBa BHEOUYEPEAHOT0 001ero coOOpaHusi pad0THUKOB

4.1. Co3bIB BHEOUEPEAHOTO OOIIETO COOpaHus paOOTHUKOB OCYIIECTBIISIETCS B CITyYasXx,
npenycmorpeHHbix yctaBoM MBOY «Haypckas COLL Ne 25

4.2. lpemyoxxeHue o CO3bIBE BHEOUEPETHOTO 00IIero coopanust pabOTHUKOB JI0JIKHO

COZICPIKaTh:

e ApryMEHTHUPOBAHHOE 0OOCHOBaHUE HEOOXOIMMOCTH MPOBEICHHS BHEOUYEPEIHOTO
o01iero coopanusi pabOTHUKOB;

e TPOCKT MOBECTKHU 3aCEIaHMUS;

e TpEAnojaraeMyIo AaTy BHEOUYEPEIHOTO 00IIero coOpanus pabOTHHUKOB;

e TMEpeYCHb HHUIMATOPOB MPOBEICHHS BHEOUEPEIHOTO O0IIEro coOpaHust
pabOTHUKOB.

4.3. Ilpencenarensp, cekperapb oOIIEro coOpaHus pabOTHUKOB WM JIMIA, UX 3aMEHSIONINE,
YBEAOMJISIOT 4YICHOB 00IIero coOpaHusi paOOTHHKOB O BHEOYECPEIHOM OOIIEM COOpaHHH
PpabOTHUKOB MMyTEM BPYUEHUS WM HANIPABIECHUS TOCPEACTBOM AIIEKTPOHHON HIIM UHOU CBSA3H
MIPEITIOKEHUST MHUIIMATOPOB BHEOUEPETHOTO OOIIETro COOpaHus, a TAK)KE YBEIOMIICHUS

0 Jare, BPEMEHHU, MECTE U TIOBECTKE 3aceJaHusl He Mo3Hee YeM 3a 3 (TpH) pabouux JHS

710 TaThl €r0 MPOBEACHHUS.

[lpencenatens  oOmiero coOpaHusi pPaOOTHHKOB  COTJIACOBBIBAET C  PYKOBOJHTENEM
00pa3oBaTeNIbHOM OpraHW3aluy JaTy, BpeMs M MECTO IPOBEICHHS BHEOYEPEIHOTO OOIIEro
coOpanusi pabOTHHUKOB.

4.4. JlonomHUTENbHBIE TPEATIOKEHUS B TIOBECTKY 3aceJaHHs BHEOUYEPEIHOTO OOIIeTro
cobpaHus paOOTHUKOB MOTYT OBITh BHECEHBI UJeHAMH 00IIero coopanusi pabOTHHUKOB B CPOK
HE TI03/IHee 4eM 3a 3 (TpH) pabodux JHS 10 JAThl €r0 MPOBEICHHS.

5. JlokyMeHTauusi 00111€r0 cOOpaHus
5.1. 3acenmanus oOmiero coOpaHusi paOOTHUKOB OGOPMIISIFOTCS MpOTOKoJaMH. [IpoTokon
3acemaHus 00IIero coopanusi paOOTHUKOB COCTABIIIETCS HE MOo3Hee 5 (TATH) pabounx el
MIOCJIE €r0 3aBEPILEHNUs B ABYX IK3EMIUISPax, MOAMUCHIBAEMBIX €T0 MpeceiaTeeM
U CEeKpeTapeM.
5.2. [IpoTokoI cocTaBnsieTCs] B COOTBETCTBUH C OOIIMMH TPEOOBAHUSMU JEIONPOU3BOCTBA,
YCTaHOBJICHHBIMU B 00pa30BaTEeNbHON OpraHU3alliy, ¢ yKa3aHUEM CJeTyIOIINX CBEACHUIA:
e KOJIMYECTBO PAOOTHHKOB, MPUHSBIINX yYacTHE B 3aCEaHUH, OTMETKA
0 COOJIIOJICHNH KBOPYMa;
e KOJIMYECTBO T'OJIOCOB «32», «IIPOTHB» U «BO3JEPIKAIICS) MO KaXKIOMY BOIIPOCY
MTOBECTKH 3aCEIaHNUS;
e pemeHue o0mero coOpanus pabOTHUKOB 1O KaXIOMY BOIIPOCY TTOBECTKH
3aceaHusl.
Hywmeparnus npoTokosoB o01iero coopanusi pabOTHUKOB BEJETCs OT Hayasia yueOHOro rojia.
5.3. B ciydyae oOHapy)eHHs OIIMOOK, HETOYHOCTEH, HEOCTOBEPHOTO M3JIOKEHUS (aKTOB
B TPOTOKOJNIE 3acefaHusi o0mero coOpaHusi paOOTHUKOB 4YJIEHBI OOMIET0 CcOOpaHus
pabOTHHUKOB BHpaBe TpeOOBaTh OT IMpeEICcenaTeNiss €ro HM3MEHeHus. B cBoro ouepenb
npenacenaTens 00s3aH MPUHATH MEPHl MO BHECEHHIO B TMPOTOKON COOTBETCTBYIOLIMX
M3MEHEHHI ¥ YTOYHEHHH, a TAK)KE C/IENaTh COOTBETCTBYIOIIEE COOOIIEHHIE Ha CIIETYIOIEM
3aceqaHuu 001Iero coopaHusi paOOTHUKOB, BHECS TaHHBIN BOMIPOC B €T0 MOBECTKY JHS.
5.4. OpurrHazisl IPOTOKOJIOB XPAHATCS B KAHUEJISIPUU 00pa30BaTeIbHON OpraHU3aliH.

5.5. K nporokoiny npukiaapBatoTcsl Bcsd HH(GOpMaLMs U MaTepUabl, a TAK)KE UHBIE
JIOKYMEHTBI, KaCaloIUeCs PELICHUS.
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